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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Dr. Nancy Foster
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: N
ADDRESS:
THRU (Liaison Officer): 1305 East West Hwy
NOS Liaison Officer SSMC#4, Rm 13632
BILLET TITLE: BILLET #: 7000 Silver Spring, MD 20910-3281
Assoc. Deputy Assistant Administrator, NOS PHONE NUMBER:  (301) 713-3074
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-6 (This block to be completed by liaison officer) ‘
SES IS THIS A NEW BILLET: [x]ves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Assistant Administrator, NOS (301) 713-3074

EDUCATIONAL REQUIREMENTS:

1. Knowledge of accepted organizational and management concepts, principals, methods, and practices.
2. Ability to administer ocean service and coastal zone management programs.
3. Demonstrated experience in budget formulation and execution for program areas as extensive and complex as those

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

found in NOS.
4. Ability to interact effectively with diverse constituencies; and to establish cooperative relationships with various bodies.
5. Experience in providing clear, concise oral and written reports and presentations.

1. GENERAL DESCRIPTION OF BILLET:

The office of Ocean Services and Coastal Zone Management is responsible for integrated ocean services and coastal zone
management programs which provide information products and services in support of national needs arising from increasing
uses and opportunities of the oceans and estuaries. The program shall include services and products to support
development and appropriate utilization of the oceans, and the management of marine and coastal resources; to promote
improvements in marine and coastal commerce; and to improve safety of marine operations and coastal activities.

This position is designated as general in that it does no involve the determination of public advocacy of major controversial
policies of the Department or of the Administration.

Major Billet Elements:

Leadership: Provide leadership and direction in carrying out program and in resolving conflicts and issues.
Management: Promote effective management and administration of programs.

Strategic Plan Support: Accomplish activities and tasks related to the elements of the NOAA Strategic Plan.
Manage Diversity and EEO: Develop and implement diversity and EEO plans consistent with NOAA Diversity.
Coastal Stewardship: Advance NOS efforts to become the premiere Coastal Stewardship Agency.

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet? |:| YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

The Deputy is expected to provide expertise, critical judgment and maturity in order to create an effective program.
Supervision in the normal sense is not provided but the capability to lead and manage is judged over a long term by progress
of NOAA in meeting its science and technology objectives. Broad guidelines such as policy pronouncements by NOAA top
management are adhered to. Decisions made by the incumbent become guidelines for NOS staff and Line Directors.
Duties:

1. The incumbent functions as full Deputy and alter ego to the AA, NOS. One fully shares in the management of the Office
and acts in the absence of the AA. Together with the AA, the incumbent is responsible for determining future directions for
the office programs and setting priorities on current and future programs and activities.

2. Develops and oversees the implementation of programs and services in physical, biological, geological and chemical
oceanography to understand, assess, and establish the scientific information base and related services to guide national
policy decisions on ocean-use issues.
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3. CAREER DEVELOPMENT OPPORTUNITIES:
The billet affords the opportunity to work with and alongside senior NOAA managers in guiding the direction of NOAA's
programs, particularly those of NOS.

The incumbent will gain experience in the Federal budget process including knowledge of agency, departmental, OMB, and
congressional procedures, and of procedures for interagency program coordination.

The incumbent will develop an understanding of the concerns and issues of the Administration and Congress as they relate
to the NOA.

4. ADDITIONAL COMMENTS:

3. Undertakes special assignments to develop and recommend new or modified policies and programs in areas of a complex
scientific nature. These require the incumbent to work with the Administrator and Deputy Administrator in defining objectives
and working with the external constituencies of NOAA in developing the substance of NOS programs, and with Congressional
and outside interest groups in tailoring these programs to the requirements of the political scene. Also works with other
Federal agencies to achieve coordinated research on problems of common interest.

4. Provides policy level authoritative representation to intergovernmental, national and international councils and meetings
concerning NOAA interests in the areas of ocean and coastal zone management. Participates in bilateral negotiations and in
interagency coordination mechanisms to the extent necessary to assure that programs under NOS cognizance are
coordinated with related programs of other Federal agencies.

5. Formulates/allocates resources; manpower, funding, facilities. Recruitment of talent is a difficult and continuous function.
Due to the limited talent pool, a significant amount of time and effort is required in the identification and recruitment of SES
level program managers.

Desirable Elements:

A. Keeps abreast of new legislative and technological developments and problems which have an impact on NOS programs
and takes necessary steps to introduce desirable improvements in line with NOS responsibilities.

B. Encourages broader public awareness, involvement, and support in NOS programs in order to solve problems which
affect the nation's coastal and ocean regions.

C. Briefs the AA, the Administrator, the Secretary, and other DOC and NOAA elements on private sector and interagency
interest in and attitudes toward NOS products and services.

SIGNATURE OF SUPERVISOR: DATE:
08/25/1998
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